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CALENDAR

JANUARY 2025

SUNDAY MONDAY TUESDAY WEDNESDAY THRUSDAY FRIDAY SATURDAY

1

HOLIDAY NEW YEAR

2 3 Class Committee
meeting 7 - I year 4

HOLIDAYNBA AUDIT Starts

5

HOLIDAY

6 7 8 9 Model Practical Exam
(I SEM) 10 Model Practical Exam

(I SEM) 11 Model Practical Exam (I
SEM)

ICT 5 days FDP Started Committee Meeting National Startup Day -
CSE

12

HOLIDAY

13 14 15 16 17 NBA Audit Report
Submission 18

HOLIDAY
(THIRUVALLUVAR DAY)

HOLIDAY (ULAVAR
THIRUNAL) NAAC AUDIT Starts

19

HOLIDAY

20 21 22 23 24 25

Semester End
Exam-Practical (I SEM) GRADUATION DAY

26

HOLIDAY
(REPUBLIC DAY)

27 28 29 30 IQAC- WEBSITE
AUDIT 31

MSIIC FACULTY
RESEARCH SUMMIT Committee Meeting

NAAC AUDIT Report
Submission

Value Added Course - II,
III & IV year

Value Added Course -
II, III & IV year

Value Added Course -
II, III & IV year

Academic council
Meeting - 2

Course
Committee I(IV ,III

HOLIDAY   (PONGAL) HOLIDAY   (PONGAL) Compensation
for 13-1-2025

 Semester End Exam
-Practical (I SEM)

 Semester End Exam
-Practical (I SEM)

 Semester End Exam
-Practical (I SEM)

COMMENCEMENT OF
Semester End  EXAM

-Theory (I Year)

REOPENING DAY FOR .B.E.
/ B.Tech.- Full time (II/ III/ IV

Year)

Staff Meeting



CALENDAR

FEBRUARY 2025

SUNDAY MONDAY TUESDAY WEDNESDAY THRUSDAY FRIDAY SATURDAY
1

HOLIDAY

2

HOLIDAY

3 4 5 6 7 Project Review -0
(IV Year) 8

Club Activity Club Activity

NBA AUDIT Starts CAREER ORIENTATION - II
YR

ALUMNI/INDUSTRY
INTERACTION I

9

HOLIDAY

10 11 12 13 Club Activity 14 Committee Meeting 15

HOLIDAYClub Activity CAREER ORIENTATION -
III YR

NBA AUDIT Report
Submission

16

HOLIDAY

17 18 19 21 22

REOPENING DAY FOR
.B.E. / B.Tech.- Full

time (I Year)
Club Activity-IIC NAAC AUDIT Starts

Value Added Course - I
year

Value Added Course - I
year

Value Added Course -I
year

CAREER ORIENTATION -
IV YR

ICT POWER
SESSION

ALUMNI/ INDUSTRY
INTERACTION II

Club Activity APTITUDE TRAINING
DAY-2

23

HOLIDAY

24 25 Committee Meeting 26 27 28

Club Activity

NAAC AUDIT Report
Submission

National Science
Day -CIVIL

CAREER ORIENTATION - I
YR

T&P Cell -
Communication Skill

Training - II Year

T&P Cell -
Communication Skill

Training - III Year

T&P Cell -
Communication Skill

Training - III Year

Record Submission I
(IV, III and II year )-
AI&DS , Civil, Mech

Record Submission I
(IV, III and II year ) -

CSE, ECE

Record Submission I (IV,
III and II year )- EEE,IT

T&P Cell - Aptitude
Training - III Year

T&P Cell -
Communication Skill

Training - II Year
Career Path Way

: T&P IV year

Career Path Way :
T&P II year

Staff Meeting
T&P Cell -

Communication Skill
Training - II Year

T&P Cell -
Communication Skill

Training - III Year

T&P Cell - Aptitude
Training - III Year

T&P Cell -
Communication Skill

Training - II Year

Career Path Way : T&P
I year

E3 Validictory

Career Path Way :
T&P III year

T&P Cell -
Communication Skill

Training - II Year

T&P Cell -
Communication Skill

Training - III Year

T&P Cell -
Communication Skill

Training - III Year

T&P Cell -
Aptitude Training

T&P Cell -
Communication Skill

Training - III Year

T&P Cell -
Communication Skill

Training - III Year

T&P Cell -
Communication
Skill Training - III

T&P Cell -
Aptitude Training

- III Year

Sustainable Talk -
Eco-friendly Lifestyle

- II year
Class Committee I
(IV,III and II year )

Course Committee I(I
year )

HOLIDAY             (THAI
POOSAM)

Club Activity-IIC

Sustainable Talk - Global
Warming - III year 20

NSS SPECIAL CAMP NSS SPECIAL CAMP NSS SPECIAL CAMP NSS SPECIAL CAMP NSS SPECIAL CAMPNSS SPECIAL
CAMP



CALENDAR

MARCH 2025
SUNDAY MONDAY TUESDAY WEDNESDAY THRUSDAY FRIDAY SATURDAY

1
HOLIDAY

2

HOLIDAY

3 4 5 6 7 8 INTERNATIONAL WOMEN'S
DAY - IT

NBA AUDIT Starts CAREER ORIENTATION -I YR CAREER ORIENTATION -II
YR

ALUMNI/ INDUSTRY
INTERACTION III

Club Activity-IIC

9

HOLIDAY

10 11 12 13 14 15

HOLIDAY

Club Activity-IIC
Club Competition-MSIIC

Challenge Series - II
(Cybersecurity)

Club Activity

CAREER ORIENTATION -III YR NBA AUDIT Report
Submission Committee Meeting

16

HOLIDAY

17 18 19 20 21 22 ALUMNI/ INDUSTRY
INTERACTION IV

NAAC AUDIT Starts
Sustainable Talk

-Waste Management-
IV year

Club Activity-IIC CAREER ORIENTATION -IV
YR Club Activity

23

HOLIDAY

24 25 26 27 28 Committee Meeting 29

NAAC AUDIT Report
Submission

Club Activity

30

HOLIDAY (YUGATHI)

31

HOLIDAY (Ramzan)

Parents Engagement- LLC:
CIVIL, ECE A - II, III, IV YearClub Activity

Club Activity-IIC Club Competition- MSIIC
Challenge Series - III (IoT)

Class Committee I (I
year )

Class Committee II
(IV,III and II year )

Course
Committee II(IV ,III

and II year )

IAT 1 Test (IV ,III and
II year ) Starts

IAT 1 Test (IV ,III and II
year ) Ends

Sports Day

T&P Cell - Communication
Skill Training - II Year

Career Path Way :
T&P IV year

T&P Cell -
Communication Skill

Training - II Year
T&P Cell -

Communication Skill
Training - III Year

T&P Cell -
Communication Skill

Training - III Year

T&P Cell - Aptitude
Training - III Year

Career Path Way :
T&P II year

Sustainable Talk -
Plastic Recycling -

IV year

T&P Cell - Communication
Skill Training - II Year

T&P Cell -
Communication Skill

Training - III Year

T&P Cell -
Communication Skill

Training - III Year

T&P Cell - Aptitude
Training - III Year

T&P Cell - Communication
Skill Training - II Year

Record Submission I
(I year ) - AI&DS ,

CIVIL

Record Submission I (I
year )- CSE, MECH

Record Submission
I (I year ) - ECE,

EEE

Record Submission I (I
year ) - IT

Career Path Way : T&P
I year

T&P Cell -
Communication Skill

Training - II Year

Career Path Way :
T&P III year

T&P Cell -
Communication Skill

Training - II Year

T&P Cell - Communication
Skill Training - II Year

T&P Cell -
Communication Skill

Training - III Year

T&P Cell -
Communication Skill

Training - III Year

T&P Cell - Aptitude
Training - III Year

Project Review -I
(IV Year)

Staff Meeting

Staff Meeting



CALENDAR

APRIL 2025

SUNDAY MONDAY TUESDAY WEDNESDAY THRUSDAY FRIDAY SATURDAY

1 2 3 Club Activity 4 5

NBA AUDIT Starts

CAREER ORIENTATION -II YR* World Health Day - MECH

Club Activity-IIC Club Competition- Project
Day-II,III,IV year

6 HOLIDAY 7 8 9 10

HOLIDAY  (MAHAVIR
JAYANTHI)

11 12

CAREER ORIENTATION -I YR Club Activity ALUMNI/ INDUSTRY
INTERACTION V

Club Activity-IIC

13

HOLIDAY

14
HOLIDAY     (TAMIL NEW

YEAR)

15 Committee Meeting 16 17 18

HOLIDAY
    (GOOD FRIDAY)

19

CAREER ORIENTATION -III YR NBA AUDIT  Report
Submission  NAAC AUDIT Starts

20

HOLIDAY (Easter)

21 22 23 NAAC AUDIT  Report
Submission 24 25 26 ALUMNI/ INDUSTRY

INTERACTION VI

Club Activity-IIC CAREER ORIENTATION -IV YR Conference Club Activity ICT POWER SESSION

World Creativity and
Innovation Day- IT Club Activity World Intellectual Property

Day- CIVIL

Progress Report- I (I year)

27

HOLIDAY

28 29 30

Club Activity Club Competition- Project
Day-I year

Committee Meeting

Parents Engagement- LLC:
EEE, AI&DS, IT - I Year

Progress Report- I (II, III, IV) Portal - 1 Submission
(II,III,IV)

Industrial Visit IAT 1 Test (I year ) Starts

Industrial Visit Course Committee II(I
year )

Class Committee II (I
year )

IAT 1 Test (I year ) Ends

Record Submission II (IV, III
and II year )- AI&DS, CIVIL

MECH

Record Submission II
(IV, III and II year )- CSE,

ECE

Record Submission II
(IV, III and II year )-

EEE,IT

Course Committee III(IV
,III and II year )

Class Committee III (IV,III
and II year )

Staff Meeting

Compensation  for
2/5/2025 - Working Day

Staff Meeting

Staff Meeting

Project Review -II
(IV Year)

Project Review -III
(IV Year)

Parents Engagement- LLC: ECE
B, Mech, CSE- II, III, IV Year

T&P Cell - Communication
Skill Training - II Year

T&P Cell - Communication
Skill Training - III Year

T&P Cell - Communication
Skill Training - III Year

Club Competition-
Hackathon / Design

Challenge

T&P Cell - Communication
Skill Training - II Year

T&P Cell - Communication
Skill Training - III Year

Innovation Award
Ceremony

Career Path Way : T&P IV
year

Club
Competition-
Hackathon /

Design
Challenge

T&P Cell - Communication
Skill Training - II Year

EUPHORIA - Art and
Cultural Fest

Symposium Symposium Symposium

T&P Cell - Communication
Skill Training - II Year

T&P Cell - Communication
Skill Training - III Year

T&P Cell - Communication
Skill Training - III Year

Career Path Way : T&P II
year

T&P Cell - Communication
Skill Training - II Year

Career Path Way : T&P
III year

T&P Cell - Communication
Skill Training - III Year

T&P Cell - Communication
Skill Training - II Year

Farewell Day

T&P Cell - Communication
Skill Training - II Year

Career Path Way : T&P I
year

College Day

Placement award Day

WORLD HEALTH DAY

Sustaiable Talk -Water
Conservation - II year

Sustainability Talk- Climate
Change - III year



CALENDAR

MAY 2025

SUNDAY MONDAY TUESDAY WEDNESDAY THRUSDAY FRIDAY SATURDAY
1

HOLIDAY (MAY DAY)
2

HOLIDAY (Compensation
on April 5th)

3
HOLIDAY

4 5 6 7 8 9 10

HOLIDAY

NBA AUDIT Starts Club Activity-IIC Club Activity Club Activity National Technology Day
- AI &DS

ALUMNI/ INDUSTRY
INTERACTION VII

IAT-2 EXAMS (II/ III Year)
Starts

Practical UNIVERSITY
EXAM -IV Year)

IAT-2 EXAMS (II/ III/ Year)
Ends

11

HOLIDAY

12 13 14 15 Committee Meeting 16 NAAC AUDIT Starts 17

HOLIDAY

Club Activity

Club Activity NBA AUDIT Report
Submission

18

HOLIDAY

19 20 21 22 23 24

Club Activity

CAREER
ORIENTATION -I YR Club Activity ALUMNI/ INDUSTRY

INTERACTION VIII

25

HOLIDAY

26 27 28 29 30 31 Committee Meeting

NAAC AUDIT Report
Submission

IAT-2 EXAMS (I Year)
Starts

ALUMNI/ INDUSTRY
INTERACTION IX

Parents Engagement-
LLC: ECE, Mech, CSE- I

Year

Parents Engagement-
LLC: AI&DS, IT,EEE-

II,III,IV Year

Staff Meeting

Staff Meeting

Last working
date -IV year

Last working
date-II, III year

Model Practical
Exam- IV year

Career Path Way :
T&P II year

Career Path Way : T&P
III year

Model Practical Exam-
II ,III year

Model Practical
Exam- II ,III year

Model Practical
Exam- II ,III year

Model Practical
Exam- II ,III year

Model Practical
Exam- II ,III year

Career Path Way :
T&P I year

Portal Submission - I
(I year)

Class Committee III &
Course Committee

III(I year )

Class Committee IV
(IV,III and II year )

Progress Report- II -
II,III,IV year

Record Submission
III (IV, III and II year )

- CSE, ECE

Record Submission
III (IV, III and II year ) -

EEE,IT

Portal
Submission-2 (II,

III, IV)

Model Project
Review (IV Year)

Sustainable Talk -
Biodiversity

Conservation- II year
Record

Submission I (I
year ) - AI&DS ,

CIVIL

Record Submission
I (I year )- CSE,

MECH
Record Submission
I (I year ) - ECE, EEE

Record Submission I (I
year ) - IT

Record Submission
III (IV, III and II year )

- AI&DS, CIVIL,
MECH



CALENDAR

JUNE 2025

SUNDAY MONDAY TUESDAY WEDNESDAY THRUSDAY FRIDAY SATURDAY
1

HOLIDAY

2 3 4 5 6 7

HOLIDAY

Practical UNIVERSITY
EXAM -II/ III/ Year

Practical UNIVERSITY
EXAM -II/ III/ Year

Practical UNIVERSITY
EXAM -II/ III/ Year

Practical UNIVERSITY
EXAM -II/ III/ Year

Practical UNIVERSITY
EXAM -II/ III/ Year

NBA AUDIT Starts Environment Day - H &
S

IAT-2 EXAMS (I Year)
Ends

8

HOLIDAY

9 10 11 12 13 14 Committee Meeting

NBA AUDIT Report
Submission

COMMENCEMENT OF
Theory UNIVERSITY
EXAM -II/ III/ IV Year FDP-Technical(HE) FDP-Technical(HE) FDP-Technical(HE) FDP-Technical(HE) FDP-Technical(HE)

15

HOLIDAY

16 17 18 19 20 InternationalYoga Day
- AI & DS 21

HOLIDAY

NAAC AUDIT Starts

22

HOLIDAY

23 24 25 26 27 28

Practical UNIVERSITY
EXAM -I Year

Practical UNIVERSITY
EXAM -I Year

Practical UNIVERSITY
EXAM -I Year

Practical UNIVERSITY
EXAM -I Year

NAAC AUDIT Report
Submission

MSIIC FACULTY
RESEARCH SUMMIT

29

HOLIDAY

30 Committee Meeting

COMMENCEMENT OF
Theory UNIVERSITY

EXAM -I Year

FDP SESSION
COUNSELLOR

Class Committee
IV (I year )

Progress Report-
II - I year

Staff Meeting
LAST WORKING

DAY B.E. / B.Tech.-
Full time (I Year)

Record Submission
III (I year ) - AI & DS,

CIVIL

Record Submission
III (I year ) - CSE,

MECH

Record Submission
III (I year ) - EEE,

ECE
Record Submission

III (I year ) - IT

Portal Submission -
II (I year)

Model Practical
Exam- I year

Model Practical
Exam- I year

Model Practical
Exam- I year

Model Practical
Exam- I year



CALENDAR

JULY 2025

SUNDAY MONDAY TUESDAY WEDNESDAY THRUSDAY FRIDAY SATURDAY
1 2 3 4 5

HOLIDAY
FDP-Technical 

(First Year)
FDP-Technical 

(First Year)
FDP-Technical 

(First Year)
FDP-Technical (First 

Year)
IQAC- WEBSITE 

AUDIT
6 7 8 9 10 11 12

HOLIDAY

Theory 
UNIVERSITY 

EXAM Ends-II/ III/ 
IV Year

INTERNSHIP 
STARTS FOR III, 

IV year

13 14 15 16 17 18 19

HOLIDAY Committee 
Meeting

Theory 
UNIVERSITY 

EXAM Ends -I 
Year

HOLIDAY

20 21 22 23 24 25 26

HOLIDAY
INTERNSHIP 

STARTS FOR II 
year

27 28 29 30 31

HOLIDAY   
(REPUBLIC DAY) In-house FDP In-house FDP In-house FDP

Committee 
Meeting

In-house FDP

The fifth In-house FDP is scheduled on 1st August 2025
Note: Tentative Reopening of odd semester for II,III,IV year on August 4, 2025 Monday



ANTI-RAGGING COMMITTEE

Roles and Responsibilities:

1. Constitute a squad of faculty to make periodical/ surprise visits to prominent locations within the campus and check for ragging incidents.

2. Initiating actions as soon as any complaint of ragging is received from any student in accordance with the regulations curbing the menace of ragging in the 

Institution.

3. Create awareness among the students about ragging.

4. Sending circulars in line with the guidelines given by Tamil Nadu Government, Supreme Court and Committee – Reports to be sent to authorities

whenever required

S. No. Name Role

1 Dr.A.Kanimozhi Coordinator

2 Mrs.Thilageswari Co-Cordinator -1

3 Dr.Prabakaran Co-Cordinator -2

4 Dr.Balasubramanian Member

5 Mr. Annamalai Member

6 Mrs. Subathara Member

IMPORTANT COMMITTEES:

1. Anti Ragging Committee

2. Grievance Redressal Committee / Complaint cum Redressal Committee

3. Internal Complaints Committee / Anti-Sexual Harassment Committee

4. SC / ST Committee

5. College Counselling Committee

6. Safety & Security Committee

7. Infrastructure Maintenance Committee

8. Food/ Canteen / Water Committee

9. FDP / Curriculum Committee

10. Dean- Student Affairs

11. The Internal Quality Assurance Cell (IQAC)



ANTI-RAGGING SQUAD

Roles and Responsibilities:

1. Monitor & Ensure Anti Ragging Across the campus.

2. Monitor any violation of Code of Conduct Across the campus.

3. To make surprise raids on Hostel, canteen and other places vulnerable to incidents.

4. Ensure the Ragging free campus.

5. Inspect the places if any ragging issues and conduct on the spot enquiry into any incidents of ragging.

6. Submit an enquiry report along with recommendations to the Anti- Ragging Committee for action. 

7. The faculty has been assigned floor-wise nurturing duty to support student activities, ensuring a safe and supportive environment for all students.

S. No. Name Role

1 Mrs.Thilageswari Coordinator

2 Dr.M.K.Sandhya Member

3 Ms. N. Mathangi Member

4 Dr. M.K.Sandhya Member

5 Mr. P.Parasuram Member

6 Dr. S Santhanakrishnan Member

7 Mr. S. Satheesh Kumar Member

8 Mr.S.Saravanan Member



COLLEGE COUNSELLING COMMITTEE

COLLEGE COUNSELLORS

DEAN OF STUDENT AFFAIRS

S. No. Name Role

1 Dr. S. V. Saravanan, Principal Chairman

2 Prof. Raman, HOD/ S&H Chief Coordinator

3 .Dr. Suganthi, Head Counselor & Student affairs Coordinator

4 Mrs. Siji Sivanandan, HOD/ ECE Coordinator

5 Dr. S. Aarthi, HOD/CSE Coordinator

6 Dr. Arivazhagan, P/ CIVIL Coordinator

7 Mrs. B. Srividhya, AP/ Chemistry Coordinator

8 Mr. S Satheesh Kumar, AP/ECE Coordinator

9 Ms. Viswagowri, Asso.Counsellor Member

10 Mrs. B. Srividhya, AP/ Chemistry Member

Sl. No. Name Role

1 Dr.S.Suganthi Head Counsellor

2 Ms.Viswagowri Associate Counsellor

S. No. Name Year

1 Prof. Raman, HOD/ S&H I Year

2 Prof. Francis Jeyapathi, P/ MECH II Year

3 Dr. Suganthi, Head Counselor III Year

4 Dr. Joseph George Fernandaz, Head Placement IV Year



CODE OF CONDUCT  FOR STUDENTS 

Students are expected to maintain high standards of discipline and professional behaviour in the campus and off the campus.

1) It is mandatory for each student to wear a STUDENT IDENTITY CARD inside the college premises at all times.

2) Students must be PUNCTUAL and regular in attending classes, class tests, IATs, model and semester examinations.

3) Students must maintain a minimum attendance of 75% throughout the semester to be eligible to take the end-of-semester/final examination.

4) Proper Dress Code to be maintained as below :-

- Wear clean, well-ironed formal shirts and pants (tucked in) with formal shoes.

- Avoid casual attire such as jeans, T-shirts, and sneakers during academic hours.

- Adhere to any specific dress requirements for labs or workshops.

- Boys should have a neat haircut and a clean shave.

- Girls should come in salwar and pant with dupatta over it and with formal shoes

- Girls must avoid leggings, jeans, and 3/4th pants.

5) Mobile phones are strictly prohibited inside the campus for students.

6) Avoid Ragging, harassing, assaulting, intimidating, discriminating, bullying, body shaming or any form of verbal or physical abuse amongst 

anyone inside/outside the campus- ZERO TOLERANCE FOR THIS.

7) Chewing paan/paan masala/gutka or any other tobacco products, smoking, alcohol or consumption of any other intoxicating drugs are strictly

prohibited and punishable.

8) Use technology and online platforms responsibly and ethically. Stringent action will be taken if the image  of the institution is tarnished on any social 

network sites.

9) Students should refrain from all forms of academic dishonesty, cheating, fabrication and resorting to any kind of malpractice.



10) Students involved in indiscipline and violence will be given transfer certificates without any prior intimation. Comply with local and state laws, as well 

as college policies, both on and off campus.

11) Students are not permitted to record (audio or video )lectures in the classrooms or actions of other students, faculty, or staff.

12) Students are not allowed to loiter or stand on the verandas or corridors of the college during class hours.

13) Students must show respect towards professors, staff, and fellow students and not use any vulgar or unparliamentarily words towards their fellow 

students or anyone in the campus.

14) Celebrations (Birthdays, Valentine’s Day and Holi etc.,) are strictly prohibited inside classrooms/canteens / campus / hostels.

15) Students are informed to take the safe custody of personal belongings (mobile, money, gold, laptop or any other valuables). Institution will not be 

responsible for any theft or loss of student’s property in the campus.

16) Meenakshi Sundararajan Engineering College will not take any responsibility for  any criminal or non-criminal acts done outside the campus, when the 

students are in  the nominal roles of the Institution.

IMPORTANT NOTIFICATION: Our official WhatsApp group includes Class Teachers, Subject Teachers, and HOD for updates and

announcements. Beware of fake Social media groups! Do not join any fake WhatsApp/Social media group that uses the college's name and logo

without official authorization. Stay alert and report any suspicious activity to the authorities immediately.

NOTE:

• All financial announcements, including fee payments, will be made solely by the Head of Department (HOD).

• Please make payments only after receiving an official announcement from the HOD.

• Management and Staff will not be responsible for any external collections or transactions made without official authorization.



RULES AND REGULATIONS FOR LIBRARY

General

• All the Staff and students of the Institution can become members of the library.

• Students must present their College Identity Card before entering the library.

• Strict silence and decorum must be observed in the library.

• No combined study or group discussion is permitted in the library.

• Students are not allowed to bring notebooks, files, and any other printed material inside the 

library.

• Students are not allowed to bring cash or any valuables inside the library.

Timings

•

•

The library is open on all working days between 9.30 a.m. and 5.00 p.m.

Intimation will be given on the notice board regarding any change in the timing of the library in case of 

emergency.

Library Cards

• Every student member will be given 3 library cards and only one book will be issued against each card.

• Cards issued to the students are not transferable.

• A penalty of Rs.100/- will be charged for every library card lost and for the issue of a duplicate card

Issue of Books

• A student is responsible for all books borrowed on his/her library card.

• Students are not allowed to sub-lend the books of the library.

• Books will be issued to them through the counter during hours as notified.

• Before leaving the counter, the students should thoroughly check whether the books  are in  good condition.  If the pages  are torn/ 

missing/scribbled, it should be immediately brought to the notice of the librarian, otherwise they will be held responsible for such damages.



Fine

• A fine of Rs.5/- will be charged for each day a book is overdue for the 1st week and thereafter Rs.10/- for each day.

• Members should pay four times the cost of the book lost by them.

• When any volume of a set of books is lost by the borrower, the whole set may be required to be replaced.

• The Principal may at his discretion exclude the students from the privileges of the library when he / she fails to return the book on time 

or pay the fine often or misbehaves in the premises.

• The Students should make best use of the library to supplement their knowledge.

Usage of Books

• Any markings, underlining and annotating of books are strictly forbidden.

• The student may reserve books, which are not immediately available and these books will be issued in the order of reservation. All 

books need to be produced before the librarian for renewal. Not more than two renewals will be allowed on any book.

• No student shall keep a book for more than two weeks.

• The librarian may recall a book at any time even if the due date is not over.

• In case of books for which there is an exceptional demand, the period of borrowing may be reduced to one week only.

Reference Books

• Reference books can be used only within the premises of the library.

• Reference books will not be issued in any case.



RULES AND REGULATIONS OF IIET MEN'S HOSTEL

• Hostel accommodation is allotted purely at the discretion of the Chief Words (Secretary) and on condition that the student agrees to abide by 

all the rules and regulations of the hostel

• A maximum of four Students was allotted to stay in the hostel per room, it may be reduced according to the size of the room.

• Students must present in their respective rooms during the attendance timing of Morning 07.00 am and evening 06.30 pm & 09.30 pm on 

all days.

• All the Hostel students must engage in their studies during the study hours between 06.30 pm to 08.00 pm

• No Students are permitted to stay inside the hostel rooms after the college working hours started it is monitored by the hostel staff in-charges.

• Students are allowed to go to their native places only after getting consent from their parents and permission from the department class 

teacher, HoD of the concerned student's department and hostel in-charges through leave form & gate pass.

• The leave form should be submitted to the concerned hostel staff in charge and the Gate pass should be submitted to the security officer.

• If the students are willing to go outside the campus, they may be permitted based on the importance of reason along with a permission form 

& gate pass and the student should return to the hostel before 09.30 pm.

• Students are strictly restricted to possess costliest personal belongings inside the hostel.

• All the students are instructed to switch off fan and light when they leave the room and maintain their concern room's cleanliness

• Hostel Furniture shall not be removed from one room to another under any circumstances. Students are responsible for the care of furniture 

and fittings in their respective rooms. If any damage or lost, the cost of furniture and fittings will be recovered from the students

• Guests/ Visitors are not permitted to enter any rooms allotted to the students. Anyone who violates and helps to violate this rule will be 

levied with a penalty and will be evicted from the hostel immediately by the secretary.

• Students are strictly instructed that they are prohibited to use tobacco and alcohol inside the campus.

• Birthday/ other celebrations are strictly prohibited in the hostel

• Students are not allowed to organize any group activities in their rooms.

• Students during their stay in the hostel will be governed by the management rules.



Meenakshi Sundararajan Engineering College 
363, Arcot Road, Kodambakkam, Chennai - 600 024.

www.msec.edu.in

Email id: admin.office@msec.edu.in
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