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DEPARTMENT OF CIVIL ENGINEERING

CIVIL AND GENERAL MAINTENANCE PROCEDURES 

The college ensures that the functionality and aesthetics of the buildings are properly maintained 

at all times to ensure maximum efficiency. 

The following civil works are carried out periodically 
Repair works in classrooms, faculty rooms, restrooms etc 

Replacement/repair of wood works (doors, benches, boards), window glasses and fiooring tiles 

etc. 

External and internal painting of buildings. 
Repair and maintenance of plumbing and sanitary fixtures 

Cleaning and maintenance of overhead water tanks and sumps 

Repair and maintenance of internal roads. 

Continuous water supply is monitored 

A complaint register is maintained for recording complaints on civil works by the staffs and students

Complaints can also be made directly over phone to Dr. L. Ramajeyam, Dean & HOD (Civil) and Dr. R. 

Arivazhagan, Associate Professor (Civil) 

On receiving complaints, inspection of the faults is carried out by the in-house teams. Minor repair 

works are addressed immediately Major repair works are outsourced and their work orders are submitted 

for approval. After approval by the Secretary/Principal, repair works and rectification of faults are caried 

out within stipulated time. Bills raised from external agency are then processed through the Accounts 

Department for payment. 

Separate maintenance teams are available for housekeeping and landscaping etc. The sanitation 

and cleanliness of the college campus is ensured at all times 
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DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING 

SYSTEMS AND PROCEDURES 

FOR LABORATORY MAINTENANCE 

Preventive maintenance: 

Provided suitable thickness of the wire based on current rating is used in 

the fuses to avoid the malfunctioning.

Provided UPS back up is provided for all system based laboratories. 

Updating of Antivirus sofiware for proper working of the systems. 

Routine or Periodic Maintenance 

Lab Coordinator checks the working condition of the systems regularly. 

Students Entry Register is maintained in cach lab to track the fault of 

systems. 
Cleaning of computers and computer tables are done periodically. 

Floor cleaning and nmopping of labs are done periodically. 

The batteries of the UPS are cleaned to remove dust and prevent corrosion. 

Stock register is maintained in the corresponding laboratories. 

Maintenance report for the identified fault is prepared and sent for action. 

Breakdown maintenance 

AMC is provided for the systems. If there is a major repair, the system 

will be sent for service outside the campus with the approval of the 

management 

Service register is nmaintained in laboratory. 
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Overall Ambienee: 

The inlrastructure and added facilities in the laboratories create the right 

ambience for the students to conduct experiments in the laboratories. 

Spacious and well-furnished laboratories with good ventilation and 

lighting facilities arce available. 

All laboratories are cquipped with essential systems to mect the 

requirements of the curriculum. 

Weekly cleaning of systems is carried out. 

Number is marked on all the devices, systems, chairs and tables in all the 

laboratories. 

Do's and Don'ts are displayed in the laboratory. 

List of experiments are displayed in the laboratory. 

The laboratory manuals prepared are available in both soft and hard 

copies. 

Laboratories are utilized beyond the college hours for the convenience of 

the students. 

Safety Measures in laboratory 

Common Safety measures in the laboratories: 

1. First Aid kit is available for emergeney. 
2. Fire alarms and Fire Extinguishers are available in case of fire emergency. 
3. Well qualified technical supporting staff 

Students are advised not to switch ON the systems without the permission from the 
faculty members. 
Students must ensure that the systems are tumed OF and the chairs are arranged in 

proper manner before leaving the Lab. 
6 Students are advised not to touch any exposed wires or sockets. 
7 Students are advised not to open the computer's power supply or monito 
8. Electrical safety measures are provided. 
9. Proper Earthing is provided. 
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DEPARTMENT OF ELECTRONICS AND COMMUNICATION 

LABORATORY MAINTANANCE PROCEDURE 

Students are given instruction in handling the equipment/system/component before the conduct 

of experiment during their lab sessions so as to maintain equipment/system/component in good 

condition and the maintenance of labs is depicted as follows 

Regular checking of Meters, Cathode Ray Oscilloscope (CRO) and Function Generator 

(FG) are being carried out and calibration is also done. 

Components are tested using Digital Multi Meter (DMM) and faulty components are 

replaced. 

Regular checking of Dual Power Supply, Digital Storage Oscilloscope (DS0) and FG 

are done for every month. 

Linear & Digital ICs are checked using IC Testers and faulty components are replaced. 

Regular checking of Digital Trainer Kit, Linear and Digital Power Supply will be done 

frequently.

Regular checking of Microprocessor and Microcontroller kits are done frequently. Then 

faulty ICs are replaced.

All the PCs are backed by UPS in Simulation/Project Lab. 

DSP and VLSI Kits are maintained frequently.

Turning off all computers by selecting the shutdown option on the desktop. 

Maintenance of computers, Air Conditioner and Printer are done frequently. 
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Procedure for Laboratories Maintenance EEE

Laboratory Maintenance: 

The stock register is continuously updated while purchasing new equipment for each lab. 

Service register is continuously updated after servicing the equipment. 

Civil Maintenance: 

Laboratories are cleaned by housekeeping staff regularly.

Sufficient number of fans and illumination sources are available for air circulation and 

brightness which improves the overall ambience of laboratories 

Uninterrupted power supply is provided which helps unhindered working atmosphere. 

Preventive Maintenance: 

The list of experiments, Do's and Dont's, Safety measures, PEOs, PSOs, Vision and Mission 

are displayed in all laboratories. 

Earthing is maintained to prevent shocking 

Periodic Maintenance: 

Measuring meters are calibrated periodically. 

Dry run tests are conducted at the beginning of each semester. If any equipment found to 

malfunction during dry run test, the same is immediately serviced or replaced beforee 

commencement of the semester. 

Breakdown Maintenance: 

While conducting the lab the faulty equipment is replaced by another one. The minor faults 

are carried out by either lab assistant or the faculty. 

Any major fault will be recorded in the service register. The service will be carried out 

whenever required. 

Overall Ambience: 

The laboratory arrangements create the right ambience for the students to conduct 

experiments in the laboratories. 

All laboratories are spacious and well-furnished with good ventilation, natural light and lighting 

facilities. 

The laboratory manuals are prepared to meet the curriculum. The soft and hard copies of the 

manual are distributed to the students before the commencement of the lab. 

White board/board facility is available for each lab. 

The fire extinguishers are provided for each lab and an awareness program on fire safety is 

conducted to all staff members and the students. 

First aid kit is available in all the labs. 
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DEPARTMENT OF MECHANICAL ENGINEERING 
LABORATORIES MAINTENANCE AND OVERALL AMBIANCE 

Preventive maintenance: 

Checking the condition of all drive belts and replace if necessary 
Cleanng and oiling of the cquipment are done after completing the experiments. 
Provided suitable thickness of the wire based on current rating is used in the fuses to 
avoid the malfunctioning. 
UPS back up is provided for all system based laboratories. 
Updating of Antivirus software for proper working of the systems. 

Routine or Periodic Maintenance 

Lab Coordinator checks the working condition of the machine and equipment regularly. 
Cleaning of machine and equipment are done regularly 
Cleaning of computers and computer tables are done regularly Floor cleaning and mopping of labs are done regularly. 
The batteries of the UPS are cleaned to remove dust and prevent corrosion. 
Stock and consumable registers are maintained in the corresponding laboratories. 
The fault is identified with the help of the Lab Coordinators whenever it occurs; 
Maintenance report is prepared and sent for action. 

Breakdown maintenance 

Minor repairs are carried out by the lab technicians. When there is a major repair, approval for service of equipment is obtained from Management through HOD. The 

equipment are sent for service and service report is obtained from industry Service register is maintained in each laboratory. 

Overall Ambience: 

The infrastructure and added facilities in the laboratories create the right ambience for the 
students to conduct experiments in the laboratories. 

Spacious and well-furnished laboratories with good ventilation and lighting facilities 
are available. 
All laboratories are equipped with essential systems to meet the requirements of the 
curriculum. 
For maintaining the overall good ambience, weckly cleaning of systems is carried out. Number is marked on all the systems in CAD and Mechatronics laboratories. 
Do's and Dont's are displayed in the laboratory. 
List of experiments are displayed in the laboratory. 
The laboratory manuals prepared are available in both soft and hard copies. 
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CENTRAL LIBRARY 

PROCEDURES FOR THE MAINTENANCE AND 

UTILIZATION OF CENTRAL LIBRARY

The Central Library is maintained by adequate staff members headed by the Librarian. 

The procurement of books is done based on the suggestions and recommendations of 

the faculty members and students. 

The List of books is forwarded to the Principal for approval. 
After approval, the books are purchased from the Suppliers. 
While receiving the books from the Suppliers; the title of books, name of author, 

quantity etc., is checked as per invoice by the Librarian 
The books purchased are then entered in Accession Register as well as AutoLib 

software by the Librarian. 

The accession number, due date slip, and inner card is pasted on internal title page of 

books. 

Stock verification of library books is carried out by team of faculty members every year 

In addition, rare collection of books is identified, organized and maintained ina 

separate space for reference 

If there is any damage/loss of books, the cost of the books is recovered from the 

student/staff. 

Dusting of books and racks are done on a daily basis by the library staffs. 

The maintenance/repair/servicing of the computers in the Digital Library and 

LAN/internet connectivity etc is entrusted to the IT department. 
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( 
M.Sappanypillai 
146/299, Peters Road, Thousand Light5 

Opp Saravana Bhavan Hotel 

Chennai Tamil Nadu 600086 MSPA 
India 
+91-98410-37806 

sappanypillai@gmail.com 
GSTIN 33AAVPS9528G120 

TAX INVOICE 

: INV-04927 Place Of Supply : Tamil Nadu (33) 

Invoice Date : 25/03/2021 
Branch Phone# :9003116690 

Terms Due on Receipt 
File Number 

:MAR-177/2021 

Due Date 25/03/2021 
Report Done by :Dinesh 

Bill T Ship To 

M/S MEENAKSHI SUNDARARAJAN ENGINEERING COLLEGE NO.363,ARCOT ROAD, 

NO.363,ARCcOT ROAD, 

KODAMBAKKAM

KODAMBAKKAM

CHENNAI 

CHENNAI 
600024 TAMILNADU 

S00024 TAMILNADU India 

India 
principal@msec.edu.in 

CGST sGST 
Amount 

Qty 
1.00 16,600.00 

Item & Description Rate % Amt % Amt 

1 STABILITY CERTIFICATE: 1,494.00 96 1,494.00 16,600.00 
99% 

M/S. MEENAKSHI 
SUNDARARAJAM ENGINEERING 

COLLEGE @ KODAMBAKKAM 
Sub Total 16,600.00 

Total In Words CGST9 (996) 1,494.00 

Rupees Nineteen Thousand Five Hundred Eighty-Eighrt Only SGST9 (996) 1,494.00 

Total 19,588.00 

Thanks for your business. Balance Due 19,588.00 

NEFT Details 
M.Sappanypilali

Account Name 
Bank Namne 
Branch 

M.Sappanypillai 

Indian Bank 
Peters Road 

6190228081 Account Number 

IFSC Code IDIBOOOR047 
Authorized Signature 

If payment done by cheque please issue cheque in Favor of "M. 

Sapparypillai" 

PAID 

ArrROVE 196s8 

Sagatlern 

Doks.Bab ame 

363, 

ARCOT 

ROAD, 

KODAMBAKKAM, 
CHENNAI-600 024 

Destgnabotr Sc eabe . 

PRINCTPAL

Departmen

26sl21 
MEENAKSHI 

SUNDARARAJAN 

ENGINEERING 
COLLEGE 

Datr 

FOr any questions regarding Invoice please contact our office at+91-95510-61590 or Email at sappanypllai@gmail.com 
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